BAI 4. PINH DANG HIEN THI DU LIEU SO
1. Cac dang hién thi dir liéu trong Excel
Khi m¢ trang tinh méi, cac 6 c6 dinh dang hién thi General theo mic dinh.

- Trong cira s6 1am viéc Excel, cac 1énh dinh dang hién thi s6 liéu thudng dung trong
nhom 1énh Number cua dai Iénh Home.
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Hinh 4.1: Céc Iénh trong nhoém 1énh Number
a. Number
- Quy dinh s chir s6 phan thap phan, mic dinh 13 2. Thao tac ting chit s6 phan thap
phan bang 1énh @ , giam chit s6 phan thap phan bang lénh ® trong Number.
- Quy dinh phan cach timg nhom 3 chir s6 (nghin, triéu, ti) bang dau «,” hay dau “.”.
Thao tac nhanh bang lénh - trong Number.
b. Currency
Dinh dang hién thi s6 tién 1 s6 c6 kém ki hiéu tién t&, mac dinh 1a ki hiéu dong d6
la. Lénh $ dé thao nhanh.
c. Percentage

Hién thi s6 liéu dudi dang phan traim. Thao tic nhanh bang 1énh “%”
trong Number.



